
 PHILLIPS MARKET CENTER 
 

Rental Reservation Request Form   
 
 

A. Contact Name: ______________________________________ 
      Address:  ______________________________________ 
        ______________________________________ 
 
      Telephone:______________________ Fax:_________________ 
 E-mail: _____________________________________________ 
 
B. Requested Date(s):________________   Hours of Event: _______to ________ 
 

Number of participants: ___________________________ 
 
C. Type of Function: _______________________(meeting, reception, conference) 
 Purpose: _________________________________________________________ 
 
D. Space requested: 
  Auditorium A     ______    Patio      _____ 
  Auditorium B     ______    Kitchen         _____ 
  Combined A and B______    Board Room _____ 
 
E.  Will food/drink be served?   Yes      No  
 
F. Audio/Visual Needed?  Yes     No  
 
G. Special Requests: _________________________________________________ 
 ________________________________________________________________ 
 ________________________________________________________________ 
 
Complete this form and send to: 

 
South Carolina Department of Agriculture   Phone:  803-737-4588   
Attn:  Vickie Perry       Fax:      803-737-4667 
Phillips Market Center      Email:  vperry@scda.sc.gov 
PO Box 11280 
Columbia, SC 29211 
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